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IpenucioBue

Hacrosmas pabouass uHCTpyKuusi paspaboraHa B cooTBercTBHM ¢ KoHctutymuein Poccuiickoit
Qenepaunn, I'paxmanckum koaekcom Poccuiickoit @enepaunu, DenepanbHbIM  3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii @enepannny, OenepanbHbIM 3aKOHOM
or 29.12.1994 Ne 78-®3 «O Oubmuoreunom pene», denepanbHbiM 3akoHOM oT 27.07.2006
No 149-®3 «O06 wuHpopManuu HWHPOPMAMOHHBIX TEXHOJIOTHSAX W 3alluTe HWH(OpMaIuny,
@enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX IaHHBIX», lIpumMepHBIMU
MpaBUJIAMHU TIOJIH30BaHUS OMOITMOTEKOM BBICIIETO YUeOHOTO 3aBEeICHHS, yTBEPKAEHHBIMU MTPUKA30M
LenTpanpHOM OUOIMOTEUHO-MHGOPMAITMOHHONW KoMHuccuH ['ockoMBYy3a Poccuiickoit deneparnuu ot
06.12.1995, TIlpukazom Munkynetypsl Poccuiickoit @enepannu ot 08.10.2012 Ne 1077
«O06 yrBepknennn Ilopsiaka ydera DOKYMEHTOB, BXOISIIMX B COCTaB OMOIMOTEYHOTO (OHIA»
u Ycrasom OI'BOY BO «HI'TIVY ».

Ceeenus 0 JOKyMeHTe

1 PABPABOTAH paGoueii rpynmnoit non pykoBojactsoMm Ecunoit JI.H., nupextopa Oubnuorexu
Usnensl paboueli rpynbl:

3emuoBa A.B., 3amecTutens AupekTopa OMOIMOTEKH

[Tepemuxuna T.A., 3aBeayronuii 0TaeI0M 00CITY)KUBaHUs OUOINOTEKU

I'ony©6 JI.U., rnaBHBINA OUOIHOTEKApH

2 BHECEH ynpaBieHnem MEHEIKMEHTa KayecTBa

BBEJIEH B JIEMUCTBUE ¢ 01.07.2019

BBEJIEH B3AMEH P CMK HI'TIY 630360-0102-2018 IIpaBuiia nosib30BaHust ONOIMOTEKOI
OKCIIEPTHAS I'PVYIIITIA

PykoBonuTenb S3KCIIepTHON TPYIIIbL:

Maiiep b.O., 1-p dunocod. Hayk, mpod., MPOpeKTOp MO0 HAYIHOU paboTe

UJieHBI DKCIIEPTHOM IPYIIIIBL:

PamucoB H.A., 1-p okoH. Hayk, ipod., mIpopeKTop mo yuebHoit padore

[Iynera A.A., KaHa. ea. HayK, HA4aJbHUK IPABOBOTO YIIPAaBICHUS

3 BHECEHbBI UBMEHEHU A

N3menenne Nel ot 11.01.2023 (TutynbHbIi aucT B pea. nmpukasa ot 11.01.2023 Ne3-HO)
N3menenue Ne2 ot 27.03.2023 (puka3 ot 27.03.2023 Ned9-HO)

N3menenne Ne3 ot 29.06.2023 (mpukas ot 27.06.2023 Ne94-HO)

N3menenns k HacTosmiel pabodeid HHCTPYKITUU YTBEPIKIAIOTCS U BBOJSATCS B JCHCTBHE TTPUKA30M
OI'BOY BO «HI'TIY ». Uadopmanus 06 M3MEHEHUSIX pacChbuIaeTcs Mo moipa3aeiacHusM. 3smMenenus
BHOCSITCSI B DJIGKTPOHHYIO BEpCHUIO JOKYMEHTa, pa3MEIIEHHOro Ha oQuUIHaIbHOM CcanTe
OI'bOY BO «HI'TIY», B cpoku, ycranoBineHHbie pukazom @I'BOY BO «HITIV ».

(ab3ay 6 peo. npuxaza om 27.03.2023 Ned9-HO)
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1 ObsacTb NpUMeHEHUs

1.1 Hacrosimass pabouas WHCTPYKLHS perjaMeHTHpyeT OOUIMil MOpsSI0K OpraHu3aluu
oOciTykMBaHUS TOJIb30BaTesel B moapasnencausx ouonuorekn @PI'BOY BO «HI'TIY », ux npasa u
00sI3aHHOCTH, a TaKXKE MpaBa U 00S3aHHOCTH OUOIMOTEKH.

1.2 Hactosimmass ~ pabouyas  MHCTPYKIMA  0O0s3aTelibHA U1 TPUMEHEHUS  BCEMH
obpazoBarenbHbiMU oapazaeneHussMu ®I'BOY BO «HI'TIY» u pacnpocTpaHseTcss Ha BCE TPYIIIIbI

OJb30BaTele OUOIUOTEKH.

2 HopMaTHBHBIE CCHLIIKH

B Hacrosimeit pabodeii HHCTPYKIIUU HCITOJIb30BaHa CChUIKA HA CIIEAYIOIINUN JTJOKYMEHT:
ITICIT CMK HI'TIY 550153-0204-2023 ITonoxenue o 6ubanorexe

(pazoen 6 peo. npuxaza om 27.06.2023 Ne94-HO)

3 O003HaYeHUS U COKPALLEHHUS

B Hacroseii paboyeil MHCTPYKIIUU IPUMEHSIOTCS CIIEIyIOIINe 0003HAUCHUS U COKPAIIICHHUS:

I'K — I'paxxnanckuii kogekc Poccuiickoit denepannu

MFBA — Me:xOnOIMOTeYHBII Aa00OHEMEHT

OI'BOY BO «HITIY» — denepanbHoe TOCynapCcTBEHHOE OOKETHOE 00pa3oBaTelIbHOE
yupexxaeHue Bbiciiero oOpa3oBaHus «HoBOCHOMpPCKHII TOCYIapCTBEHHBIH —IeqarornuecKui
YHHUBEPCUTET»

OI'bOY BO «HI'MVY» — ¢denepanbHOoe rocymapcTBeHHOE OIOKETHOE 00pa3oBaTesibHOE
yupexaeHue Bbicuiero ooOpasoBaHus «HoBocuOupckuii  rocylapCTBEHHBIM — MEAMIIMHCKHM

YHUBCPCUTET»

4 O01mume MoJ0KeHus

4.1 Tlopsimok poctyna K ¢oHaaM OMOIMOTEKH, MepedeHb OCHOBHBIX YCIYT M YCIOBHUSI MX
MPEJIOCTABIICHUS YCTAHABIMBAIOTCSI B COOTBeTCTBHHM C DenmepambHbiM 3akoHOM oOT 29.12.1994
Ne 78-®3 «O 6ubnuoreunom aeney, [ICIT CMK HI'TIY 550153-0204-2023 u nacToseit paboyeii
MHCTpYKIUEHN (Hajiee — mpaBuia).

(n. 4.1 6 peo. npuxaza om 27.06.2023 Ne94-HO)

4.2 bubnuoTeka, sBISASACH HHOOPMAIIMOHHBIM, KYJIBTYPHBIM U 00pa30BaTEeIbHBIM IIEHTPOM,
BIIpaBe CBOOOJHO TPEAOCTABIATH BO BPEMEHHOE OE€3BO3ME3HOE TIOJBb30BAHUE HK3EMIUIAPHI
NIPOU3BEJCHUH, NPAaBOMEPHO BBEJEHHBbIE B TPaXTAaHCKHH 000poT, 0e3 corjacus aBTOpa WU
npaBooOIagaTeNs.

4.3 BripaxxeHHbIE B IUPPOBOH (opMe MPOU3BEIACHUS, MPEIOCTABISIEMbIE OUOIMOTEKOM, B
TOM YHCJIE TOJY4YE€HHBIC B MOPS/IKE B3aMMHOTO HUCIOJIb30BaHUS OMOIMOTEYHBIX PECYPCOB, UIH BO
BPEMEHHOE TOJb30BAHUE IO JIOTOBOPY, MOTYT HPEAOCTABIATHCS IOJIb30BATENSIM, B TOM YHUCIIE
CTOPOHHUM, B MOMEIIEHUAX YHUTAIbHBIX 3aJI0B, IPU YCJIOBUU HUCKIIIOUEHUS BO3ZMOXKHOCTH CO3/1aTh

KOIMU 3TUX TMPOU3BEeHH B udpoBoii hopme.
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4.4 Yurarenu OMOIUOTEKH MOTYT KPYTJIOCYTOYHO MCIOJIB30BATh AJICKTPOHHBIE JTOKYMEHTHI
yaajeHHo d4epe3 calT OubOmmoreku https://lib.nspu.ru/ mocae perucrpamum C 00s3aTeIbHBIM
yKa3aHUEeM HITPUX-KO/1a YNTATEIBCKOTO OHIIETA.

45 He pnomyckaercs TOCyJapCTBEHHAas M HHAs IIEH3ypa, OTPAHUYHMBAIONIAS IIPABO
0JIb30BaTesei Ha CBOOOJHBIN HOCTYI K OMOInoTeuHOMY (DOHTY, a TAKXKE UCIIOJIb30BAHUE CBEACHUIA
O TOJIb30BaTENsAX OMOTMOTEKH, YMTATENbCKUX 3alpocax, 3a HMCKIIOUEHHUEM CIyyaeB, KOTJa 3TU
CBEJICHUS MCIONB3YIOTCS JJISi HAyYHBIX LIeJed M OpraHu3auuu OMOIMOTEYHOrO OOCIYKHBAHUS B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 29.12.1994  No 78-®3 «O OubmmuoreyHOM Jeiey,
No 152-®@3, denepanpabiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaNBbHBIX JaHHBIXY,
[Tonoxxenuem 00 o00paboTke mepcoHanbHBIX AaHHBIX paboTHHKOB PI'BOY BO «HITIY» u
[Momutuxoit HI'TIY B oTHOmEHNH 00pabOTKH NEPCOHANBHBIX JAHHBIX.

4.6 Tlonp3oBareny OMOIMOTEKH, HAPYIIIMBIIUE PABUIIA U IPHYMHHUBIINE OHOIMOTEKE yiepo,
KOMIIGHCHUPYIOT €ro B pa3Mepe, YCTAaHOBJICHHOM IMPEHCKypaHTOM, a TaKXe HEeCYyT HHYIO

OTBCTCTBCHHOCTD B CJIy4dadX, IPECAYCMOTPCHHBIX HeﬁCTBYIOIHHM 3aKOHOJaTCJIbCTBOM.

5 [Mopsaok 3anucu noJib3oBaresieil B 0M01H0TEKY

5.1 3anuce B OGMOIMOTEKY OCYILECTBIIAETCS Ha TPEX abOHEMeHTax (B IVIaBHOM KopIyce, B
UHCTUTYTE HMCKYCCTB M Ha (QakyinpTeTe (Qu3ndeckoil KyiabTypbl). CTOpPOHHHE MOJIb30BATEIH
3aMHCHIBAIOTCS CPOKOM HA OJIMH JIEHb B UNTAJIBHBIX 3aJlaX.

5.2 JlokyMeHTBHI 1js 3amMcd B OMONMOTEKY MO TpyIaMm I0JIb30BaTeliell MpPUBEIEHBI B
tabnure 1.

5.3 Ilpu 3amucu B OMOIMOTEKY MOJIB30BAaTENN JIOJKHBI O3HAKOMHUTBCS C HACTOSIILIUMHU
npaBwiaMu. CTyneHTOB | Kypca 3HAaKOMAT C INpaBWIaMHM BO BpeMs Oecelpl mepe] 3amuchio B
O6uOaMoTeKy (rpyNnnoBON WM UHIUBUAYAIbHON).

5.4 TekcT HAaCTOAIIMX MPABUI HAXOAUTCS B MAnKax Ha aOOHEMEHTaxX U B YUTAJbHBIX 3a/1ax,
pasMeméH Ha oduUIHATbHOM caidTe yHUBepcuTeTa http://nspu.ru/ wu caiite OUONMHOTEKH
http://lib.nspu.ru/.

5.5 bubnuoTeka oCyIiecTBISET MEKTPOHHYIO KHUTOBBIIAdy TI0JIb30BATENSIM. AJTbTEpHATHUBEI
aBTOMAaTU3MPOBAHHOMY OOCITYXKHBAHUIO HE CYILIECTBYET.

5.6 Ilpu 3anucu B OMOIMOTEKY MOJIB30BATENSIM OECIUIATHO BBIACTCS YUTATEIbCKUI OMIIET,
KOTOPBIN SBJISETCS €AMHCTBEHHBIM JOKYMEHTOM, JAIOIIMM MPABO MOJIb30BAThCS YCIYraMH JIF000Tro
nojpasnenenus: oubimorexu. IloBropHas Belaua YuTaTEILCKOrO OMIIETa (TIPU yTEpe, M0 BETXOCTH)
JUIS BCEX MOJIb30BaTeNiell OMOIMOTEKN OCYIIECTBIISETCS IUIATHO B COOTBETCTBUU € IPEUCKYPAHTOM.

5.7 Ha uwmrarenbckoM OuWieTe TNOIB30BAaTEh CTAaBUT CBOIO IMOANHCH, TOITBEPKIAS
3HAKOMCTBO C HACTOSIIIMMU MpaBWJIaMH, 00S3aTEIbCTBO WX BBINOJHATH, a TAaKXKe COrjacue Ha
ANEKTPOHHYIO KHUTOBBbIIa4y W 00pabOTKYy MEpPCOHANbHBIX JaHHBIX, IOCIE YEro COTPYAHHK

aOOHEMEeHTa JJAMUHUPYET YUTATEIbCKUN OUIeT.
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Tabmuna 1 — JlokyMeHTsI 1l 3aMCH B OMOJIMOTEKY IO rpyIaM Mojb30BaTesen

P CMK HI'TIY 630360-0103-2019

HNudopma
ITonpa3neneHue OKYMEHT
AADa3A Hoxy L LIMOHHBIE Mecto
OTBETCTBEHHOE 32 | JAIOIINi
. pecypcel BBLJIAYN
N JIOKyMEHT, SBJISFOILUICS BbIJIa4y JOKYMEHTa, | JIOMYyCK K
I'pymnna nons3oBareneit OuOINOTEKN | JOKYMEHTA, [Ipumedanne
OCHOBaHHUEM JIs 3aIHCU SIBIISOLLETOCS WHPOPMALMOH
K KOTOPbIM | JArOIIETO
OCHOBAHUS VIS HBIM pecypcam
nMeeTcst JIOCTYI
3aIlUCH Ooubnuorexu
JIOCTyI
1 2 3 4 5 6 7
CryneHTHI yHHUBEpCUTETA [Ipuka3 o 3auncnenun (3auetas | Uncturyt/dakynerer | Yntatensckuii | Bee AGoHeMeHT
KHIWKKa WIH CIIpaBKa U3 ouner WHCTUTYTa/
JTUPEKIH UHCTUTYTAa/IeKaHaTa ¢dakynbTeTa
bakynbTera)
AcnHpaHThl YHUBEPCUTETA [Ipuka3 o 3auncnenuu (3aueTHass | YdeOHO- Uuratenbckuili | Bee AGoHeMeHT
KHIKKA WM CTIpaBKa U3 yueOHO- | METOANYECKOe ouner WHCTUTYTa/
METOAMYECKOTO YIPABICHUSI) yHpaBJeHHE ¢akynbpTeTa
Cowuckarenu yuénoi crerienu | [lpuka3 o 3akperuiennu (cpaBka | YdeOHO- Uwnrarensckuii | Bee AGoHeMeHT
(B cooTBETCTBUH C 13 yueOHO-METOMYECKOTO METOIMYECKOE oueT WHCTHUTYTa/
JIOTOBOPOM) yIpaBJieHU) ynpaBJeHHe ¢dakynpTeTa
PaboTHuKH yHHBEpCHUTETA Y nocroBepeHue paboTHHKA VYnpasnenue kagpoB | Yurarensckuili | Bee Jroboit
ouner abOHEMEHT
PaGoTHuku yHHUBEpcHTETA, VY nocroBepeHue pabOTHHKA VYnpasnenue kagpos | Yurarensckuil | YutanbHble AbonemeHT | CpoK MOJIb30BaHMS pecypcaMu
SIBJISTOIIHAECS BHEITHUMU ouier 3aJIbl U Nel OUOJIMOTEKH COOTBETCTBEHHO
COBMECTHTEJISIMU 3IIEKTPOH MIpUKazy
HBIE PECYpCHI
Crymatenu u yJammecs ITpukas o 3auncieHuu u Ilonpasnenenue, Yurarenbckuid JokiaiHas 3anmcka
JIOTIOJTHUTENBHBIX JOKJIaJHAsI 3aMHCKa peanusyloliee ouser (cpokom JUpEKTOpa/IeKana
00pa3oBaTeIbHBIX IPOTPaMM | AUPEKTOpa/AeKaHa JOTIOJTHUTENBHYIO JIercTBUs COTJIACOBBIBAETCS C
Moipa3ieNieHus], peaTu3yoIero 00pa3oBaTeIbHYIO SIBIIIETCS] CPOK JIUPEKTOPOM MHCTUTYTA
JIOTIOJTHUTENBHYIO porpaMmy o0yueHus) JIOTIOTHUTETHHOTO
00pazoBaTeIbHYI0 IPOrpaMMy 00pa30BaHMs U TUPEKTOPOM
OubIMOTEKH
Betepansl yHuBEpcuTeTa, [TacniopT, TM4HOE 3asBIICHUE, - Uurarenbckuil | Bee Ha 3asBnenue craButcs
yIIeamye Ha 3acuykeHHbIH | KonnmeKkTHBHBINA JOTrOBOp MEXTY ouner OTMETKa yIpaBJIeHHS KaJpOB

OTIBIX

aJIMMHUCTpanued u paboOTHUKaMH
OI'BOY BO «HI'TIY»
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[Tponomkenne TadauIs! 1

1 2 3 4 5 6 7
VY nanennsle nons3oBarenu | [Ipukas o 3auncienun Uncturyr DJeKTpoH 3anuce OCyIIECTBISETCS OTACIOM
(cTyeHThI HHCTUTYTA OTKPBITOT'O HBIE 00CIIy’KUBaHMA, HA OCHOBAaHUH CIIMCKa
OTKPBITOTO JUCTAHLIUOH pecypchl CTYJEHTOB C aJIpecaMHt AJIEKTPOHHOU
JTUCTAaHLIIMOHHOTO HOTO noutsl. Homep mtpux-kona
00pazoBaHus U Ip. 00pazoBaHuS YUTATEIILCKOTO OMJIeTa BBICKLTIACTCS
HOJpa3IeCHNH, yIaJIeHHOMY HOJIb30BaTEIIO 10
OCYIIECTBIISAIOIINX 3JIEKTPOHHOM noure. B ciyuae
o0y4eHue ¢ NpUMEHEHUEM HETIOJIy4€eHHs/yTpaThl IITPUX-KOAA
JOUCTAaHIMOHHBIX yAaIEHHBIN M0JIb30BATENb MOXKET
TEXHOJIOTHiA) 00paTUThCS MO IEKTPOHHOH MOUTE
up@lib.nspu.ru
[Ipenonasarenu u Y aoctoBepeHue WIK CTyICHYECKUH | - Bpemennsbiit DIIEKTPOH
CTYZAEHTHI IEJarOrMUecKuX | OUJIET C COOTBETCTBYIOLIMMHU 3JIEKTPOHHBIN HBIE
koiemkeit HoBocubupeka, | oTMeTKamMu 00 MX aKTyaJbHOCTH bopmysip pecypchl,
OI'BOY BO «HI'MVY» (cpoKOM Ha OfIMH | YHTaJIbHBIE
JICHB) 3aJTbI
Croponnue yauBepcurery | [lacmopt - BpemeHnnblii DIIEeKTPOH VYenyra siBnsercs I1aTHOM,
[10JIb30BAaTEIN 3IIEKTPOHHBIN HBIE OIUIAYMBAETCS 10 IPEHCKYPaHTY,
dhopmyrsip (CpoK | pecypchl, YTBEPXKACHHOMY TPHUKa30M
JIENCTBUS OJIUH YUTAIBHBIE OI'bOY BO «HI'TIV». Hoctyn k
JICHB) 3aJIbl pecypcam Jaetcs Ha OfVH JEHb.
[Ipouue kareropuu [Tacnopt Yurarenbckuit Bcee 3anMch OCYIIECTBISIETCA C
MOJIb30BaTeNeH ouer (cpok paspelIeHns pyKOBOJICTBA
JIEHCTBHS 110 YHUBEpPCUTETA U IUPEKTOPa
JTOTOBOPEHHOCTH) OuOIUOTEKU
Crnenuanuctsl chepbl JIOKyMEHT, MOATBEPKAAOIINAN Yurarenbckuit OnexktpoH | AGoHemeHT, | JlocTyn mpenoCTaBisieTcs K pecypcam
o0pazoBaHus MPUHAIICKHOCTh PAOOTHHKA K ouner (mTpux- HBIE oTJIeN OHUOJIIMOTEKN CPOKOM Ha OJIMH IO C
ctepe oOpa3oBaHus: CIIpaBKa ¢ KO pecypcHl, O6ubmoTed BO3MOKHOCTBIO JAILHEUIIIETO
MecTa paboThI MM yIOCTOBEPEHUE YUTATEIHCKOTO YUTAIBHBIE | HBIX MIPOJICHNS IpaBa MOJIb30BAHUS 10
COTpPYZIHHKA, ACTIOPT/X01aTalCTBO Ounera) 3aJIBl uHpopMa 3a1pocy MoJIb30BaTENS.
OT PYKOBOJIUTEIS IUOHHBIX
00pa30BaTeIbHOIO YUPEXKICHUS TEXHOJIOTHH
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5.8 be3 uwmrarenbckoro OwieTra TMONB30BAaTEIM B OHOIMOTEKE HE OOCITY)KHUBAIOTCS
(32 UCKITIOYEHHEM CTOPOHHUX T0JIb30BaTEIICH ).

5.9 Tlonp3oBaTens HE UMEET IpaBa MepeaBaTh KOMY-TUOO CBOW YUTATENLCKUA OMIIET WIH
MOJIB30BAThCS YY)KUM. 3a HapyIIEHUE 3TOT0 MPaBWIa OH HECET MaTePHAIBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C IPEHCKYPAHTOM.

5.10 ITosp30BaTeny, KOTOpPhIE HE MOTYT IOCEIIaTh OMOJMOTEKY CaMOCTOSTEIBLHO B CHITY
OTPaHUYEHHBIX (U3MUYECKUX BO3MOKHOCTEH UMEIOT MPABO MOIYYaTh U3IaHUS HA JOM Yepe3 CBOETO
MIPEJICTABUTEIS 110 TPEIBSBICHUIO MACMOPTa, YATATESILCKOTO OHMIIETa M IOBEPEHHOCTH.

5.11 O6 yrepe uYMTATENHCKOTO OWJIETa IOJIb30BATENIb COOOIIACT Ha JI0OOH abOHEMEHT
OuOIMOTEKH, MOCIIE BBIAUH MOJIB30BATENIO TyOIHKaTa YUTATEIbCKOTO OueTa (TiaTHas yciuyra), B

€ro JIEKTPOHHOM (POPMYJIISIPE MEHSETCS IITPUX-KOJ] YATATEIILCKOTO OMIeTa.

6 IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTD TOJIb30BaTeJIei

6.1 CrynmeHTsl Bcex ¢GopM OOy4YCHHs, HE3aBHCHMO OT TOrO0 Ha OFO/DKETHOW WIIM Ha
BHEOIOJDKETHOM  OCHOBE OHHM  OOy4arOTCsA, AaCHHpAHTHI, JIOKTOPAaHTBl, MPOQeccopcKo-
IIPEIoIaBaTeNIbCKUM COCTaB, COTPYIHUKHM U BETEpaHbl YHHBEPCUTETa HMMEIOT INpaBO OECIUIaTHO
I10JIb30BaThCsl OCHOBHBIMM BUJJaMU OMOIMOTEYHO-MH(POPMALIMOHHBIX YCIIYT:

a) Mmojy4yaTh TOJIHYIO HWH(]opMmainuio o coctaBe (OHIOB OMOTHMOTEKHM Yepe3 CUCTEMY
KaTaJoroB U KapTOTEK, CAalT U Jipyrue (popmbl OMOIMOTEYHOTO HH(OPMUPOBAHHUS;

0) KpyIJIoCyTOUHO MOJy4yaTh yJaJEHHBINA TOCTYI K AJIEKTPOHHBIM pecypcaM OMOIUOTEKU U
0a3aM JaHHBIX M1OCJIE aBTOPU3ALMH Ha caiiTe OMOINOTEKH;

B) BECTH IIOMCK B aBTOMAaTHU3MPOBAHHOM peXHMe M0 0a3aM JaHHBIX OMOJIMOTEKH,
apeHJI0OBaHHBIM YHHBEPCUTETOM 0a3aM JIaHHBIX U B CETU UHTEPHET;

r) momy4aTh W3 (QoHIa OMOTMOTEKH Uil BPEMEHHOTO IIOJIb30BaHMs JIFOOBIC M3JaHUS U
HEOIyOIMKOBaHHBIE IOKYMEHTHI;

1) IPOUTH 00y4YeHHE OCHOBaM HH()OPMAIIMOHHOMN KYJIBTYPhI B COOTBETCTBUH C PACITHCAHHEM
o0y4eHUS;

€) moJTyYaTh KOHCYJIbTAIMOHHYIO TOMOIIb B TOUCKE U BBIOOpPE M3IaHUN 1 UH(POPMAIIHH;

) Yy4acCTBOBaTb B KYJIbTYPHO-IIPOCBETUTENBCKUX MEPONPUATHUSAX, OPraHM30BAHHBIX
ONOINOTEKOIA;

1) OCYILIECTBIISTH 3JEKTPOHHBIN 3aKa3 JOKYMEHTOB U IPOCMATPUBATh JIUYHBIIN 3JIEKTPOHHBIN
YUTATENLCKUN popMyIisip uepes web-cailt 6ubnmnorexu (TpedyeTcs aBTOpHU3aIys).

6.2 Ilonb3oBaresnn OMOIMOTEKH UMEIOT MPABO MOJIyYaTh JOMOJHUTEIbHbIE IIATHBIE YCIYTH
OMOIMOTEKH, TPEHCKYPAHT Ha KOTOPBIE YTBEPKAACTCS PEKTOPOM:

a) 3aMEHa BETXOT0 WJIM YTEPSHHOTO YUTATEIIbCKOTO OMIIeTa;

0) cpouHOE BBINIOJIHEHHE 3aKa3a WM 3aKa3 U3JIaHU 10 Tese(oHy;

B) 00CITyXMBaHNE B UNTAJIBHBIX 3aJ1aX CTOPOHHHUX YHHUBEPCHUTETY MOJIb30BaTENCH;

I') MOJIy4YE€HHE OTCYTCTBYIOLIMX B OMOJIMOTEKE IOKYMEHTOB WM UX KONUH U3 JAPYTHX

oubmmotek mo MBA 1151 Hay4HO-HCCIIeIOBATEIHCKON PabOTHI;
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1) TOJyYEeHHE Yepe3 OJICKTPOHHYIO [OCTaBKY JOKYMEHTOB U3 JpPYrHX OHOIHOTEK
pacreyaTaHHBIX Ha TMPUHTEpE KOMUWA cTaTed M3 MEePUOJUYECKHX H3JaHUN, OTCYTCTBYIOIIHUX B
oubnuoreke;

€) KCepOKOIMPOBaHKE U PacleyaTka ¢ AIEKTPOHHBIX HOCUTEIICH;

k) COCTaBIICHHE W PEJAKTHPOBAHHE CIMCKOB JIOKYMEHTOB K pedeparam, KypCOBBIM H
JTUIUIOMHBIM paboTam;

1) KOMIIbIOTEPHBIN HAOOP TUTYJIHHBIX JIMCTOB;

K) popMaTupoBaHue, peIaKTHPOBAHNE TEKCTA, 3aIUCh Ha AIEKTPOHHBIC HOCUTEIIH;

J1) JIAMUHUPOBAHUE,

M) OpOLIIOPOBKA KYPCOBBIX M TUIIOMHBIX padoT;

H) OnpeieieHne KI1acCu(UKAIMOHHOTO HHIEKCA HAYYHOU PaOOTHI U T. 1.

6.3 ITosp30BaTeIn UMEIOT MPaBO 0OpAIIATHCS C MPEIIOKESHUIMH, 3aMEUaHHSIMH, KaJI00aMH
B QJIMUHHUCTpAIMIO OMOIMOTEKH IO BCEM BOMPOCAM, KacaloIMMCS OOCIy)XMBaHHs; OCHapUBaTh
pelieHrs aJIMUHUCTPAllMd B TOPSAAKE, YCTAaHOBJICHHOM 3aKOHOAATENhCTBOM Poccuiickoii
denepanuu.

6.4 Ilonmp30Bareny OMOIHMOTEKH OOSI3aHbI:

a) coOI01aTh HACTOSIINE MTPaBUIIA, TOTUMHATHCS PACHOPSAKY paboThl OMOINOTEKH;

0) MpenbsABIATh YHUTATEIbCKUN OWIIET NpU TONy4yeHUH (BO3Bpare) OUOIHOTEUHBIX
JTOKYMEHTOB;

B) UCII0JIb30BaTh JOKYMEHTHI, IOJTY4YEHHbIE B OMOIMOTEKE (B T. Y. 3JIEKTPOHHBIE TOKYMEHTHI),
TOJIBKO B JIMYHBIX yYEOHBIX WU HAYYHBIX LIENsAX B cooTBeTcTBUU C 'K

I) HE OCYIIECTBISATH KOMMEpPYECKOE WM HWHOE PacHpOCTpaHEHHE JOKYMEHTOB, T. €. He
THPAXKHUPOBATH UX HUKAKUMHU BO3MOKHBIMH CITOCOOaMH, BKJIFOYAs TTEYATHBIN U AJICKTPOHHBIN

1) OCYHIECTBJISITh TIEPEPErHCTPALIMI0 YHUTATEIBCKOTO OWIIETa C TPEeIbsSBICHHUEM BCEX
YUCIAIIMXCS Ha (opMyispe W3IaHWA WM WX Coucka (eKerogHo Ha abOHEMEHTE);
0e3 mepeperucTpaliy MoIb30BaTEeN! B MOAPA3ICICHUSIX OMOINOTEKN HE 00CITYKUBAIOTCS,

€) HE BBIHOCUTH W3 TIOMEIICHHWIA OMOJIMOTEKM W3/IaHWs, HE 3alMCAHHBIC B YUTATEILCKUN
(bopMyIISp ¥ W3TaHUS, BBIIAHHBIC TOJBKO I paOOTHI B YATATHLHOM 3aJIe;

k) OEpe’KHO OTHOCUTHCA K OMOMMOTEYHBIM HW3JaHUSAM (HE JenaTh B HUX IOMETOK,
MOIYEPKUBAHUI, HE 3ari0aTh U HE BBIPE3aTh CTPAHUIIBI ), UMYIIIECTBY U 000PYA0BaHUIO OMOTHUOTEKH;

M) MpH MOJYYEHUU U3JaHHUI MPOBEPUTh UX COXPAHHOCTh U COOOHIUTH OMOIMOTEKapro 00
oOHapyKeHHbIX JepeKTax; B MPOTHUBHOM Cllydyae OTBETCTBEHHOCTb 3a OOHApy)KEHHbIE IpPH caaye
u3aHus 1eEeKThl HECET MOJIb30BATENb, TOIH30BABIIMICS UM MOCIETHIM;

K) HECTH OTBETCTBEHHOCTH 3a MOJyY€HHBIC U OCTAaBIIEHHBIC O€3 MPUCMOTpA U3TAHHUS;

J) MPU yTpaTe WIM IMOpYe HW3JaHUK 3aMCHHUTHh WX JPYTUMH H3JaHHSIMH, MPU3HAHHBIMA
OMOIMOTEKON PaBHOIICHHBIMH;

M) coOONIOAaTh CpPOKU TMOJNH30BAHUS UW3JIAHUSMH, YCTAHOBJIICHHBIE TIPH HX BBIIAYE,
CBOCBPEMEHHO BO3BpallaTh U3JaHUS B OHOMMOTEKY, MPOUISITH CPOK TOJIB30BAaHUS TIPU

HEOOXOIMMOCTH;
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H) aKKypaTHO 0OpamiaThCsi CO CIIPaBOYHO-OMOIMOTpaPUIECKUM aIrmmapaToM OUOIHMOTEKH: HE
3aJIaMbIBaTh Pa3JICIUTENN B KATAJIOXKHBIX SIIUKAX, HE BBIPHIBATh KAPTOUYKH U3 KATAJIOTOB U KAPTOTEK
U T.IL;

M) coONroNaTh MOPSAJOK M YHCTOTY B TOMEIICHUSX OHOJIMOTEKH U CIOCOOCTBOBATH
COOJTIOJICHHIO TTOPSJIKA IPYTHMH TI0JIh30BATEIISIMUA: HE BXOJUTh B BEPXHEH OZCkKE, HE COPUTH, HE
IIyMETh, HE Pa3roBapuBaTh IPOMKO, HE IOJIb30BAaThCS COTOBBIMU TeJle(OHAMH U T. 11.;

p) TPOSBIATH KOPPEKTHOCTh B OOIIEHUH C MEPCOHAJIOM OHOIMOTEKHM | JIPYTUMHU
M0JIb30BATEIISIMH;

c) mpu OQOPMICHHM aKaJIEMUYECKOTO OTIyCKa CcJaTh BCE W3/JaHUs OUOIUOTEKH.
YuraTenbCKuii OUIET OCTaeTCs Ha pyKax MMOJIb30BaTEIs s AaIbHEHIIIET0 UCIIOJIb30BaHUS U JIOCTYIIA
K 3JIEKTPOHHBIM pecypcaM OMOIMOTEKH Yepe3 CaT;

T) TpU BBHIOBITUM W3 YHHBEPCUTETAa BEPHYTh Bce OHONMOTEYHBIE H3IAHUA W CHATh

YUTATEIbCKHUI OUJIET.

7 O0s13aHHOCTH M IpaBa OMOJINOTEKH

7.1 bubnnoreka oOecneYrBaeT peaau3alMi0 IpaB IOJb30BaTeIe Ha HMHQPOPMAIIHIO,
npenycMoTpeHHbIXx DenepanbHbiM 3akoHOM Ne 78-D3 ot 29.12.1994 «O O6ubGIMOTEYHOM Jene» U
ocymiecTBisieT ux obcmyxuBanue B cootBercTBuU ¢ IICIT CMK HITIY 550153-0204-2023 u
HACTOSIIIMMH TTPaBUIIAMH.

(n. 7.1 6 peo. npuxaza om 27.06.2023 Noe94-HO)

7.2 bubnuoteka ob6s13aHa:

a) obecrnieynBaTh KOH(QUIACHIMAIBHOCTh CBEJICHUI O MOJIb30BATENSIX, OPraHU3ys MOPSAIOK
00pabOTKM W 3aIIUTHl TEPCOHANBHBIX JAaHHBIX IIOJB30BaTeNIell OT HEMPaBOMEPHOTO OCTYIIA,
YHUUYTOXKEHUS, MOTUDUITUPOBAHNS, KOIUPOBAHUS, PACTIPOCTPAHEHHUS;

0) KOMIUIEKTOBaTh (OHJ B COOTBETCTBHM C YYEOHBIMM U Hay4HBIMH 3allpocaMu
MOJIb30BATENICH, OTpakasi B €ro COJCPKAHWW CIIOKUBIIEECS B OOIIECTBE HJCOJIOTHUECKOE W
MOJUTHYECKOE MHOTOOOpa3ne, OCYIIECTBIIATh €ro YUeT, XpaHEHUE U UCTIOIh30BaHUE;

B) CBOECBPEMEHHO, IOJIHO M KaueCTBEHHO WH(OPMHPOBATH MOJb30BaTENEeH uepe3 calT
OUOIMOTEKH, CUCTEMY KaTaJoroB M KapTOTEK O cocTaBe OMOIMOTEYHOTo ()OHJA U aPEHIOBAHHBIX
YHUBEPCUTETOM 0a3ax JIaHHBIX;

') IPEIOCTaBIATh MOJIb30BATENIM HH(POpMaLHIO 00 OKa3bIBaeMbIX OMOIMOTEKONH OCHOBHBIX
(OecrutaTHBIX) U JTOTOJHHUTENBHBIX (TUIATHBIX) YCIyraX, CTPYKType OHOIMOTEKH U pekuMe eé
paboTsI;

1) W3ydYaTh 3ampoChl IOJIb30BATENEH C IENbI0 PACHIMPEHHs CHEKTpa WHPOPMAIMOHHBIX
yCIyr,

€) MOMyJISIpU3UPOBaTh (GOHI U YCIYrH OMOIHMOTEKH;

) 00ecmeynuTh BO3MOXKHOCTH TIOJB30BATENI0 TOMYYUTh HU3MaHUS U3 (oHAA ITH0O0TOo

nojipasiesieHns OMOINOTEKH; OCYIIECTBIATH TOCTOSHHBIN KOHTPOJIb 32 CBOEBPEMEHHBIM BO3BPAaTOM
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B OMOIMOTEKY BBIIAHHBIX JAOKYMEHTOB AJisi Oojiee IMOJHOIO YIOBJIETBOPEHMS 3allpOCOB IPYTHX
IOJIL30BaTEIICH;

M) B CIIy4ae OTCYTCTBHUS HEOOXOIMMOTrO JOKYMEHTa B (pOHJE 3arnpamuBaTh ero no MBA wmu
gyepe3 AJIEKTPOHHYIO JOCTaBKY JTOKYMEHTOB M3 IPYTUX OMOJIMOTEK [Tl HAyYHO-UCCIIEI0BATEIbCKON
paloThI MoJib30BaTeNeH;

K) OpraHu30BaTh OOy4EHHE CTYJEHTOB OCHOBaM MH(MOPMALMOHHOM KyJIbTYpbl; IPOBOIUTH
3aHATUS, TPEHUHTH TI0 OCHOBaM HWH(GOPMAIMOHHO-OMOMMOrpaduyeckoil  KyiabTypbl, IHU
uHbopmanuu, IHU Kadenp, OpPraHU30BBIBATH MEPONPHUSATHS T'yMaHUTAPHO-TIPOCBETUTEIHCKON
HaIpaBJIEHHOCTH B IOMOIIb 00pa30BaTEIbHOM U HAYYHOU JESITEeIbHOCTH YHUBEPCUTETA,

J) NPEeNoCTaBIATh KOHCYJIbTALIMOHHYIO IOMOILb I10JIb30BaTeNIIM B IIOMCKE U BbIOOpe
nH(pOpMAIHH;

M) COBEpIICHCTBOBATh OMONMMOTEYHOE M OmOIMOrpaduveckoe OOCITYKHBAHHUE, BHEIPSS
aBTOMaTHU3alMIO U MEPEIOBbIE TEXHOIOIUH;

H) o0ecrieunuBaTh BHICOKYIO KYJIbTYPY OOCITyKUBaHMS,

1) CBOEBPEMEHHO MH(POPMUPOBATH MOJB30BaTENIe 00 M3MEHEHUSAX B PEXHUME pabOThI U
nopsiike OOCIy)KMBaHUS, O CPOKaxX M TOPSAIKE 3alUCH U TEPEPerucTpanud, 00 M3MEHEHUSIX B
HACTOSILIUX MPaBHJIaX, O IPOBOJUMBIX OMOIMOTEKON KyJIbTYPHO-TIPOCBETUTEIBECKUX MEPOIPUATHIX
UT. I

p) co3naBaTh M MOAJEpKMBaTh B OMOIMOTEKE KOMQOPTHBIE YCIOBUS s PpabOThI
IIOJIb30BaTENEH.

7.3 bubnuoTteka umeeT MpaBo:

a) CaMOCTOSITENIbHO OMPEIENATh COJACPKAHUE U KOHKPETHbIE ()OPMBI CBOCH JEATENbHOCTHU B
COOTBETCTBHUH CO CTOSLIMMHU NEepes Hell LeNIIMU U 3aJjauaMu;

0) pa3zpalaThIBaTh U BHOCUTD JIOTIOJTHEHUS U U3BMEHEHUS B HACTOSLINE MPaBUJIa,

B) ONpEACNATh  YCJIOBUS ~ HCIOJNB30BaHMS ~ OWMOMMOTEYHBIX  (OHOOB M JPYrux
MH(GOPMALMOHHBIX PECYPCOB, PEKUM JOCTYIA K HUM; MOPSAJOK BbIJJaul, KOJIMYECTBO BbIJABAEMBIX
OMOIMOTEUHBIX M3JaHUM, CPOKHM TMOJb30BAaHUS M3JAHUSMHU B IIYHKTaX OOCITYKMBaHHS JJIs pa3HbIX
BHUJIOB U3/IAHUH U KaTErOpUid MOJIb30BaTEIEH;

') OTIOBEIAaTh  PYKOBOJCTBO  WHCTUTYTOB/(aKyabTETOB O  CTyIEHTaX, HMEIOIIHNX
3aJJ0JDKEHHOCTh 110 M3/1aHUsM OUOIMOTEeKY,;

1) YCTaHABIWBAaTh BHJBI M pa3Mephl KOMIICHCAIIUU YIepOa, HAHECEHHOTO OMOIMOTEeKe
10JIb30BATEISIMH;

€) OCYLIECTBIIATh JI€ATENBHOCTh B LENAX PACHIMPEHUs IEPEYHs, IPEIOCTABIIEMbIX
MOJIb30BaTEsIM OUOJIIMOTEKH JIOTIOJNIHUTENBHBIX (MJIATHBIX) YCIYr M COLUAIBbHO-TBOPYECKOIO
pa3BUTHUsI OMOJIMOTEKH MPU YCIOBUH, YTO ATO HE HAHOCHUT yIepOa OCHOBHOM JESTEIHHOCTH;

) pas3pabaTblBaTh NPEHCKYpaHT, COIJACOBBIBATH €r0 B IPABOBOM M 3KOHOMUYECKOM
YIIPaBJICHUSAX U YTBEPXKAATh y PEKTOPA,;

M) CIIMCBIBATh U PEATM30BbIBATH JOKYMEHTHI U3 CBOMX (DOHIOB B COOTBETCTBHUH C IOPSIKOM
UCKJIFOUYEHUS JOKYMEHTOB 110 AEHCTBYIOLIMM HOPMaTUBHBIM NIPAaBOBBIM aKTaM;

K) COBEpIIAaTh WHbIE JEHCTBUS, HE MPOTUBOpPEYAILIHE JEHCTBYIOIIEMY 3aKOHOJATENBCTRY.
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8 IIpaBu.1a MoJIb30BaHKsI A00HEMEHTaAMU

8.1 Jlns 3aka3a W MONy4eHHs] M3JAAHUN Ha JOM IOJIb30BaTelb OCTaBJIseT Ha a0OHEMEHTE
3aroTHeHHbIe ONlaHku TpeOoBaHUi (mmdp, aBTOp, 3ariaBue, roJ U3AaHUS, HOMEDP YUTATEIbCKOTO
Oounera W T.1.) Ha aOOHEMEHTe, MO0 OTMIPABISIECT AIEKTPOHHBINA 3aKa3 cpa3ly B KHUTOXpaHEHUE
(Tompko Ha abonemeHnTe Nel — ¢ caiita OMOIMOTEKH). 3asiBKA BBITIOJHSACTCS B TEUYCHUE OHOTO Yaca.
3aka3zaHHbIe U HEBOCTPEOOBAaHHbIE B T€UCHHE 5 THEN U3/IaHUS BO3BPAILAIOTCS B KHUTOXPAHEHUE.

8.2 IIpu monmy4eHruu 1 BO3BpaTe U3JaHUM:

a) MOJIb30BATENb MPEIbSIBIACT YATATEIBCKUI OMIIET;

0) Qopmynsap moab30BaTeNs OTKPBHIBAETCS CUYUTHIBAHWEM CKAHEPOM  IITPHUX-KOZa
YUTATEIhCKOTO OUIIEeTa,;

B) BBIJAYa H3JAHUH Ha SJICKTPOHHBIA (QOPMYISAp MOJIB30BATENs] M CIHCAHUE C HETO
OCYIIECTBISICTCS CYUTHIBAHUEM CKAaHEPOM IITPHUX-KOJOB U3/IAHHIA;

T') IpU BbIa4ye U3/IaHUI Ha ONpeeEHHbINA CPOK Ha JINCTKAX CPOKOB BO3BpaTa, MPUKICCHHBIX
Ha BTOPBIX CTOPOHAX OOJIOKEK KHUT, OMOJIMOTEKapb MPOCTABISET MPEANHCAHHYIO NaTy cAadd
W3JIAHNS;

1) IpY c/1a4e U3/1aHui ONOIMOTEKaph B IPUCYTCTBUH MOJIB30BATEIS IIPOBEPSIET HX COCTOSTHHE
(oTcyTCTBHE OTYEPKUBAHUI, BHIPBAHHBIX CTPAHMUIIL U T. II.).

8.3 Ilomb3oBarens B 1000OE€ BpeMsi MOXET IMPOBEPUTH 3allUCH B CBOEM D3JIEKTPOHHOM
dbopmynsipe uepes «JInunbiil kKabuHET» Ha caliTe OMOITUOTEKH, IO €r0 MPOCKOE HA A0OHEMEHTE MOT'YT
pacrieyaraTh CIIMCOK W3/IaHHH, BHECEHHBIX B 3JIEKTPOHHBINA (OPMYIISIp.

8.4 Cpok# 1oJIb30BaHMs N3JaHUSAMU:

a) yueOHbIe M3aHUs BBIJIAIOTCS Ha CEMECTpP WM y4eOHBIH IoJ] B COOTBETCTBUH C YU€OHBIMU
rutaHamMu. CTYACHTBI IHEBHOTO OT/IEJICHUS JIOJKHBI BEpHYTH HMEIOIINECS Ha PyKaxX U3aHuUs B KOHIIE
yaebnoro rona (ue no3auee 01 aBrycra);

0) Hay4HbIe, Xy/10’)KECTBEHHBIE U ITPOYME U3/1aHUS BBIAAIOTCS Ha 14 qHei;

B) €IMHCTBEHHBIH (WM MOCIEIHUI) SK3eMIUISIp M3JaHUs BbIAeTcs Ha CpPOK 7 aHeH 6e3
MIPOJICHHST; CPOK MOKET OBITH TPOJUIEH B UCKITIOUUTEIBHBIX CITyJasiK, €CIM Ha U3aHUE HET APYTHX
3aIpoOCoB;

r) npodeccopcKo-IpenoaBaTeIbCcKOMy COCTaBY U COTPYAHMKAM YHHBEpPCHTETa CpPOKHU
BbIJIAYM W3JaHUHA HE YCTaHABIUBAIOTCS;, MCKIIOYEHUE COCTABISIOT €IMHCTBEHHbIE (IOCIETHHE)
AK3EMIUTSPHL;

1) CTY/ICHTaM BBIITYCKHOTO Kypca OYHOW (OpMBI OOyUeHHs] KOJIMYECTBO W CPOKH BBITAYH
HAay4YHBIX U XYAOKECTBEHHBIX H3JaHMM HE OrPAaHUYMBAIOTCS, MWCKIIOYEHUE COCTABISIOT
€IMHCTBEHHBIE (TIOCIIEIHNE) SK3EMILISAPHI;

€) CTyJEHTaM BBIMYCKHOTO Kypca 3a04HOM (GopMbl 00y4deHHs (MpU NOpeabsSBICHUU
COOTBETCTBYIOIIEH CIIPaBKU) HayuHbIE M XYI0KECTBEHHbIC M3aHUS BBIJAIOTCS HA MECSALl C IPaBOM
JBaKIBI MPOJUINTh UX HA TAKOH e CPOK, UCKITIOUEHHE COCTABISIOT €IMHCTBEHHBIE (TIOCIIEIHHE)
9K3EMIUISIPHI;

) MOJIb30BaTENSAIM OMOIMOTEKH C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI CPOK BbIAAUN

W3JIaHUu# yCTaHaBJIMBAETCS 110 UX IMPOCKOe.
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8.5 Tlomb3oBaTenh MOXET ABAXKABl MPOIIUTH CPOK HCIOJb30BAaHUS H3JIaHUKM (Kpome
€AMHCTBEHHOTO WJIH MTOCJICTHETO SK3EMILISPa), €CIM Ha JaHHBIC U3AaHUI HET IPYTuX 3anpocoB. Jliis
9TOr0 OH JIOJDKEH Ha a0OHEMEHTE COOOIIMTh O HEOOXOIMMOCTH I0JIb30BaHUS JAHHBIM H3JIaHHEM
JIOTIOJTHATENBHO. B  UCKIIOYUTENBHBIX cliydasx (0OJIe3Hb, OTBHE3/I) MOXKHO MPOUIUTH CPOK
0JIb30BaHMs 110 TeleOHY WiIH dJIeKTpoHHOM moute libsezvise@lib.nspu.ru.

8.6 3a 3amepkKy H3JaHWUK CBEpX YCTAHOBJIEHHOTO CpPOKa ITOJIb30BaTEIb BHITLIAYUBACT
OnOIMOTEeKEe KOMIICHCAIMI0O B COOTBETCTBUU ¢ TpeickypanTtoMm. I[lo mpockbe monbp3oBaTens emy
MOJKeT OBITh ITPEIOCTABIIEHA OTCPOYKA IO OTUIaTe 110 15 KaneHIapHbIX JHEH, 3TH THU HE TUTFOCYIOTCS
K CPOKY 3aJepXku m3faHus. Eciam ormata He NMpow3BeleHa BOBPEMs, HH OJIHO TOJpa3JieicHUE
OUOIMOTEKH MOIB30BATENS HE 00CITYKUBAET, UCKIIIOUEHUE COCTaBIsAeT (JOH OTKPBITOrO JOCTYyMa B
YUTAIHHOM 3aJI€ TJIABHOTO KOPITYCa, IOJDKHUKY JTOCTYITHBI TAKXKE JIEKTPOHHBIE PECYPCHI UEPE3 CANT
Ooubnmmorexkn. MarepuanbHas KOMIICHCAIIUS 3a 3aJCpXKKy W3JaHUS HE HAYUCISACTCS, €CIU
M0JIb30BaTENb MPEABSBIACT JOKYMEHT (MM €T0 KOIMHUIO), OOBACHSIONIUI IPUIUHY 3aJCPKKU.

8.7 IIpuém TpeboBaHUil Ha JOKYMEHTHI MpeKpamiaercs 3a 15 MUHYT 10 OKOHYaHUS PaOOThHI

a00HEMEHTOB.

9 IlpaBuJa N0JIb30BaHUS YNTATbHBIMH 32J1aMH 0€3 OTKPBITOI0 J0CTyIA

9.1 Ilpm 3akaze W3AAHWH B YHTAIBHOM 3ajie TMOJB30BATEIb IMPEIBAPUTEIHHO 3aIrlOJHSIET
OylaHku TpeOoBaHUM (3asiBKM) HA M3JAHUS U TIepenaeT ux OuOIMoTeKapro, 3asBKU BHITIOJHSIOTCS B
MPUCYTCTBUH T10JIb30BATEIS.

9.2 Jlns nmoy4eHus U3aHuH 10JIb30BaTENH MPEIbSIBISIOT:

a) CTYAEHTbI, MPENoJaBaTei, COTPYAHUKH, AaCIHUPaHTbl, COMCKATEIM YHHUBEpPCUTETA,
CIIyIIaTeIn M ydyalluecs JOMOJHUTENbHBIX 00pa3oBaTENIbHBIX MPOTPaMM, CIELHUAIUCTBI chepbl
obpazoBanus HoBocubupcka u HoBocuOupckoit 0651acTi — YuTaTeNbCKU OUIIET;

0) mpermojaBaTenM M CTYIEHTHl Iefarorudeckux kosemkedl HoBocubupcka wu
OI'bOY BO «HI'MVY» — ynoctoBepeHtst UM CTYAEHUECKHUE OUIIETHI;

B) CTOPOHHHE YHHBEPCUTETY I0JIb30BATENH, JKEJalolie padoTaTh B YUTAIbHBIX 3ajlaX —
IIacropT.

9.3 Ha pa3oBbIX CTOPOHHHX IOJIb30BaTeIe B YMTAIBHOM 3aie O0(hOpMIIIETCS BPEeMEHHBIN
ANEKTPOHHBIN (HOPMYIISIp, KOTOPBII 3aKphIBAETCA B KOHIIE pabOYero JHs.

9.4 Beimaua W CcIOUCaHWE W3JaHUH OCYIIECTBISIETCS CUMTBIBAHUEM IITPHX-KOJIOB
YUTATENILCKOTO OMIIeTa U BbIJaBaeMbIX U3JaHUM.

9.5 BbIHOC M3aHUN M3 YUTAIBHOTO 3aja 3allpelleH, A BbIHOCA Ha KCEPOKOMHpPOBAHME
cllelyeT MOJIy4uTh paspeuieHue Oubnuortekaps. M3nanusa u3 yuTanbHOro 3aia ¢GoHa LHEHHOW U
PENKON KHUTH 3alpellaeTcsl BBIHOCUTh JaXe s PenpoAylupoBaHus (kcepokonupoBanus). [Ipu
HapyLIEHUH 3TOTO MpaBUIIa CIeAyeT MaTepUatbHOE B3BICKAHHE B COOTBETCTBUU C MPEHCKYPAHTOM.
OTBETCTBEHHOCTh 3a COOJIOJICHME HOPM aBTOPCKOTO IpaBa MpHU  PEHpOAYyLHPOBAHUU

(KCepOKOTMPOBAHNH ) IPOU3BEICHUIA HECET MOTH30BATEb.
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9.6 Brimaya w3nmaHuii, BHECEHHBIX B ()eJepalbHBIN CIUCOK 3KCTPEMHUCTCKUX MaTEpPHAIOB
OCYILECTBISETCA TOJIBKO B IMOMEIIEHUH YUTAIBHOIO 3aia (OHAA LIEHHOW M PEeIKOW KHHUIU IHocie
3aI0JHEHUS I10JIb30BaTENEM COOTBETCTBYIOIIIETO 3asIBJICHHUS. PenponyunpoBanue
(KCEepoKONMpPOBaHUE) TAaHHBIX U3JaHUN 3alpeIIeHO.

9.7 KonmuecTBO U3JJaHUM, BbIIaBaEMbIX [10JIb30BATENI0 B YUTAIBHBIX 3aJ1aX, KaK paBUiIo, HE
orpaHuy4rBaeTcs. TOJIbKO NMPU HAJUYMUU €AMHOBPEMEHHOT'O MOBBIIIEHHOIO CIpOca Ha U3JaHUA 110
OIIpeieIEHHON TeMe, OMOINOTEKaph MOKET OTPAHUUYUTD UX KOJIMUYECTBO.

9.8 Hoctyn monb3oBatenell K 3JMEKTPOHHBIM MH(OPMAIIMOHHBIM pecypcaM JIOKAIbHOTO U
yJIaJIeHHOT'0 I0CTYTIa OpraHU30BaH TaK)Xe C aBTOMAaTU3UPOBAHHBIX pa00UMX MECT B YMTAIbHBIX 3aJ1aX
OMOIMOTEKH.

9.9 it paboTHl HA KOMIIBIOTEPAX YUTATBHBIX 3AJI0B ITOJIB30BATEIIO CIEIYET:

a) IPeAbSBUTH OMOITMOTEKAPIO YUTATEILCKUI OMIIET MIIH OTUTATUTH MOJIB30BAHNE YU TATIHLHBIM
3aJ0M (CTOpPOHHHE HOJb30BATENN); HPENOJABaTEIM M CTYICHTHI MEJAarorn4eckux KoJuleKen
Hosocubupcka u ®I'6OY BO «HI'MY» npeabsBisitoT yA0CTOBEPEHUS UK CTYyI€HYECKUE OUTIETHI;

0) ynaisaTh ¥ peIaKTHPOBATH TOJIHKO COOCTBEHHBIC (DAIAITBI;

B) MPH HEOOXOAMMOCTH KONHMPOBaHHs MH(POPMAIMH (HE OXPAHSIEMON aBTOPCKUM IPABOM)
IPEJOCTaBUTh OMOIMOTEKAPIO YUCThIE 3JIEKTPOHHbBIE HOCUTEIIH;

r) OEpeXHO OTHOCHTBCS K HMMYILIECTBY, TEXHHYECKOMY M MPOTPaMMHOMY OOCCICUYCHUIO;
10JIb30BATHCS TOJBKO YCTAHOBJIEHHBIM MPOTPaMMHBIM 00€CIIEUEHUEM;

1) TI0 OKOHYaHHH PaOOThI 3aKPbITh MCIIOJIb30BAHHBIC MPOrPAMMBI M JOKYMEHTBI, TIPUMEHSIS
CTaHJapTHBIE MPOLIEAYPHI BHIXO/1A;

e) cooOmare OWONMOTEKapi0 O BO3HUKIIMX HENOJaJKax M HapylUleHusxX B pabore
KOMIIBIOTEPOB; B Cilydae c00sl B paboTe KOMIbIOTEpPA 10 BUHE [10JIb30BATENS OTBETCTBEHHOCTh HECET
10JIb30BaTENb, paOOTaBIINI 3a IEPCOHATBHBIM KOMIIBIOTEPOM MOCIEAHUM.

9.10 IIpu paboTe Ha KOMIIBIOTEPAX 3aMpPeIaeTCs:

a) MOJIb30BaThCs KOMIIBIOTEPOM 0€3 perucTpanuu y oudianorexaps;

0) MOJIB30BATHCS YCTPOMCTBAMU ISl CO3/IaHMs KOMUH TIpou3BeeHuH B udpoBoit hopme;

B) HCIIOJIb30BaTh KOMITBIOTEPHI AJIs JIFOOOHM NEeATENbHOCTH, HE CBSI3aHHON C MOMCKOM WU
cozzlanueM Oubnnorpadguueckoi, pedepaTUBHONW WIN MOJHOTEKCTOBOW MHGpOpMaluu y4yeOHOU u
HCCIIEI0BATEBCKONM HANPABICHHOCTH, 3 UMEHHO:

1) ucronp30BaTh MHTEPHET IS KOMMEPYECKUX Ilefiel (pa3MelleHue peKIaMbl, pacchlUIKa
MUCEM H T. 11.);

2) HAaHOCHTB Yepe3 MHTEPHET BPEe] WK yIIepO IPYTruM OpraHU3aIusiM;

3) oOpamarkcs K pecypcaM HHTEPHET, IPEANOIaraloIiM OIUIaTy;

4) mporpaMMHUpPOBATh Ha JIFOOBIX A3bIKAX;

5) MHCTAUTMPOBATh WITM UCIIOJIB30BATh C IPYTOTO cepBepa CBOE MPOrpaMMHOE 00ECIICUCHHE;

6) MEHSATh HACTPONKHU CUCTEMBI;

7) co3naBath U peaaktupoBaTh Web-cTpanuiibl (kaOMHET B 3alie KaTajaoroB);

8) ucIonb30BaTh IS UTP U IPOCMOTPa (HUITLMOB.
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9.11 M3pganus w3 cnpaBOYHO-WH(POPMAIMOHHOTO (DOHJA BBIIAOTCS TOJIB30BATEISAM Ha
AJIEKTPOHHBIN POPMYIISIP C YCTAHOBJICHHBIM CPOKOM:

a) Ha JAOM Ha 7 JHEW MOryT OBITh BBIJAHBI pedepaTUBHBIC KYPHAIBI, JICTOIHCH,
oubmmorpaduueckue ykazartenu, mocoous mo oudnuorpaduu;

0) moboe apyroe W3JAaHHWE CIPABOYHO-UH(POPMAIMOHHOTO (OHAA BBIAACTCS TOJBKO IS
paboThI B YMTAJIHHOM 3aJIe TIIABHOTO KOPITyca He T03Ke, 4eM 710 17 Jacos.

9.12 Tlonwk3oBarenb, HAPYIIAOIINNA HACTOSIINE MPaBUIA MOCIE OJHOKPATHOTO 3aMeuUaHUs
OubIMoTeKapss MOXET OBITh yHajeH W3 YUTAIBHOTO 3aja W JaKe JIMIIEH IpaBa MOJIb30BATHCS

pecypcamu OMOJIMOTEKH Ha ONPEIEICHHBII CPOK MO PEIICHUIO aMUHUCTPAIIMH OUOINOTEKH.

10 MIpaBuiia NoJIb30BaAHUS YUTAJBHBIM 32J10M OTKPBITOrO 10CTYNA

10.1 Ha Bxoze moJib30BaTellb IOJDKEH MPEAbSIBUTH OMOIMOTEKAPIO YNTATSIILCKUI OMIIET UITH
OIJIATUTh M0JIb30BAaHUE YUTAIBHBIM 3aJ10M (CTOPOHHHE IOJIb30BATENHN); IPETIOAABATENIN U CTYICHTHI
negarornyeckux kosemkein Hopocubupcka u ®I'bOY BO «HI'MY » npeabsBiisioT y10cTOBEpEHUS
wi crynendeckue Omnersl. Cymku, mopTdenu, nmakeTsl 1 He OMOIMOTEYHBIE M3AAHUS CHAAIOTCS B
KaMepbl XpaHEHHs YUTAJIbHOT'O 3aJ1a.

10.2 Bech oH YUTAIBHOTO 3aJ1a HAXOAUTCS B CBOOOJIHOM JIOCTYIIE, TO3TOMY MOJIB30BaTEIN
OCYILIECTBIISIOT CAMOCTOATEIbHBIN BBIOOp U3/IaHUH CO CTEIIIAXKEH, X MPOCMOTP M 0TOOp Ha pabouune
CTOJIBI YATATEIIEH.

10.3 He nomyckaetcst HapyllleHHE pacCTaHOBKH JJOKYMEHTOB B (pOH/I€ CBOOOIHOTO AOCTYIIA.

10.4 BriHyTBI€E € TOJIOK U3/JaHUs, HE TOOMIE/IINE IO COJIEPKAHUIO ITOCIIE ITPEIBAPUTEILHOTO
MIPOCMOTpA, WIIM UCIOJIH30BaHHBIE HA Pa0OYMX CTOJAX, YATATEIEM CAMOCTOSTENIFHO Ha TOJKY HE
CTaBATCS, OTKJIAIBIBAIOTCS HA CIEIHAIbHO BBIJCICHHBIE CTOJNBI Yy CTEIUTAXKEH Ui NanbHEHIIen
paccTaHOBKH OMOIMOTEKapsSMHU.

10.5 Ilpu 3aTpynHEHHSIX B CAMOCTOSATEIBHOM IOMCKE WM BBIOOpE HM3/1aHUIl MOJIb30BaTENb
oOpariaercs 3a KOHCYJIbTaIlMel K OMOIMOTEKAPIO.

10.6 B ¢onme unTanpHOTO 3ajla MMEIOTCS M3IAaHWsS, pa3pelleHHbIe K BBIHOCY Ha JIOM Ha
OTIpeJIeNIEHHBI CPOK (XYIO’KECTBEHHAs! JIUTEpaTypa, JUTEePaTypHO-XYI0’KECTBEHHBIE KYPHAJbI
U T. 1.), TAKKE U3JaHUS JTOJDKHBI OBITh MPEIbSIBIEHBI JCKYPHOMY OMOIMOTEKapIo Ul 3alUCH B
AJIEKTPOHHBINA (POPMYIISIP M CHATHSI MATHUTHOM 3aIIUTHI 10 BBIXO/A Yepe3 KOHTPOJIbHBIE BOPOTA.

10.7 JIns xommpoBaHUs (penpoAyIHpPOBaHUs) (ParMEHTOB JOKYMEHTOB IIOJH30BATENb
JOJDKEH 00paTUThCS K JACKYPHOMY OMONIMOTEKAaplo, BBHIHOC JOKYMEHTOB M3 YHUTAJIBHOIO 3alia
3aIpelieH.

10.8 M3maHus M3 KHUTOXPAHEHHsI 4epe3 YMTAIbHBIM 3]l OTKPBITOTO JOCTYIA BBIIAFOTCS

TOJIBKO CTOPOHHHUM IIOJIB30BATCIIAM IJIA pa6OTBI B 3aJIC.
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11 Topsaok MoAb30BaAHUS MEKOMOITUOTEYHBIM A00HEMEHTOM

11.1 I'lpu orcyrcTBUHU B hoHIe OUOIMOTEKH HEOOXOUMBIX JOKYMEHTOB ITOJIb30BATEIA MOTYT
3aKa3aTb JOKYMEHTHI Ul HAy4YHO-HCCIIEJOBATEIbCKONH paboThl M3 (OHIOB APYyrux OHOIHMOTEK,
ucnosp3ys cucremy MBA.

11.2 Jloxymentsl, npenocraBisiemble o MBA, BbIaloTCsi BO BpEMEHHOE IOJb30BaHUE,
MepHoJ] ycTaHaBIuBaeTcsi OubnuoTexoit-poungonepxkaresneM. CTyaeHTaM JOKYMEHTBI, TIOJTy4YeHHbIE
o MBA, BbIIaIOTCS TONBKO 7151 paOOTHI B UNTAJIBHBIX 3aJIaX.

11.3 B ciydae mopuu JOKyMeHTa, moydeHHoro no MBA, nonb3oBarens 00s3aH 3aMEHHUTH
€ro UJCHTHUYHBIM (OPUTMHAJIOM WJIM KOMNHEH) MO JIOTOBOPEHHOCTH C OHOIMOTEKOM-

(I)OHI[OI[ep)KaTCJ'ICM, a IIpHU HEBO3MOXKHOCTHU 3aMCHBI — BO3MECTUTH PCAJIbHYIO PIHOYHYIO CTOMMOCTD.
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